
BRIEFING 2
INDUSTRIAL TRAINING

Semester 2 Session 2017/18



Industrial Training Committee

SHAC Coordinator
• Dr. Norhalimah Idris 

(norhalimah@utm.my)

SHAF Coordinator
• Dr. Grace Thoo 
(acthoo@utm.my)

SHAC/SHAF Administrative Assistant
•Pn. Isni Edayu Mohd Borhan 



SHAD Coordinator
• Dr. Ruzita Selamat

(ruzita@utm.my)

SHAY Coordinator
• Dr. Nurul Farhana Mohd Noordin 

(nrfarhana@utm.my)
• Dr. Wan Mohd Azam Wan Mohd Yunus

(wmohdazam@utm.my)
SHAD/SHAY Administrative Assistant
• Pn Rohayah Abu

Industrial Training Committee



Industrial Training Committee
SHAR Coordinator
• Dr. Azra Ayue Abd. Rahman

(azraayue@utm.my) 

SHAR Administrative Assistant
• Pn. Aishah Noor Hamzah

Faculty Coordinator 
Dr. Tan Owee Kowang  
(oktan@utm.my) 



CODE (Please verify!)
a) SHAC programme : SHAC 4048

b) SHAD programme: SHAD 4058 (Practical) & SHAD 4064 (Report) 

c)  SHAF programme: SHAF 4058  (Practical) & SHAF 4044 (Report) 

b) SHAR programme: SHAR 4028  (Practical) & SHAR 4034 (Report) 

e) SHAY programme: SHAY 4058  (Practical) & SHAY 4064  (Report) 

Duration 
(a) SHAC    : 21st January 2018  to  7th July 2018 (24 weeks)
(b) Others : 21st  January 2018  to  9th June 2018 (20 weeks)

Industrial Training/Latihan Industri



Recap 1st Briefing

• By 30/09/2017

1st Briefing

Student Info.

LI Application

Acceptance of offer

Subject Reg.

2nd Briefing

Submit applications 
(Application letter + CV)

• By Week 5

• By 
15/11/2017• By Week 13-14

• Week 14



1st Briefing

Student Info.

LI Application

Acceptance of offer

Subject Reg.

2nd Briefing

LI SEM 2 2017/28: Status of LI Placement (ITS)
Date: 12th December 2017

Number of Registered 
Students (in ITS)

Number of Students 
Scured A Placement (ITS) % of Placement

SHAC 38 33 87%
SHAD 41 11 27%
SHAF 28 18 64%
SHAR 40 28 70%
SHAY 42 24 57%
TOTAL 189 109 61%



Download the following documents from 
Faculty website: 
•“Garis Panduan Latihan Industri”
• “Reporting Form”

2nd Briefing

Preparation

Report for Duty

During Training

Marking Scheme

End of Training

1.1 Download Documents

1.0 PREPARATION 



FP website DOWNLOAD section INDUSTRIAL 
TRAINING

1.0 PREPARATION 

2nd Briefing

Preparation

Report for Duty

During Training

Marking Scheme

End of Training



• Reporting Form • Garis Panduan LI

1.0 PREPARATION 

2nd Briefing

Preparation

Report for Duty

During Training

Marking Scheme

End of Training



When you report for duty (21/01/2018), 
bring along the following documents: 
a. Offer letter. 
b. Original of exam results : SPM / STPM / 
Matriculation / Diploma. 
c. IC and UTM matric card. 

2nd Briefing

Preparation

Report for Duty

During Training

2.0 REPORT FOR DUTY 

2.1 Reporting Documents

Marking Scheme

End of Training



• Please ensure your Reporting Form must 
be received by your LI Coordinator (Scan 
& email + Post) one week from the date 
you report to the organization (BEFORE 
28/01/2018).  

• Give a copy (Hard Copy) of “Garis 
Panduan LI” to your “Company 
Supervisor”.

2nd Briefing

Preparation

Report for Duty

During Training

2.0 REPORT FOR DUTY 

2.2 Reporting Form & Garis Panduan LI

Marking Scheme

End of Training



• Students to compile LI Log Book in ITS on 
daily basis. 

2nd Briefing

Preparation

Report for Duty

During Training

3.0 DURING TRAINING 
3.1 E-Log Book in ITS:

“ITS Guideline for Students”
(Slides 7-13)

“ITS Students User Manual”
(pages 11-16)

Marking Scheme

End of Training



Technical Team:
Puan Siti Zaiton Binti 
Salimon
Puan Harliza Bte Haris
Contact Num: 07-5532469

“Contact us”

2nd Briefing

Preparation

Report for Duty

During Training

3.0 DURING TRAINING 
3.1 E-Log Book in ITS:

Marking Scheme

End of Training



3.2 Please check and ensure that the name and 
information of the company is correct (THIS WILL 
APPEARS IN YOUR TRANSCRIPT).

3.0 DURING TRAINING 

2nd Briefing

Preparation

Report for Duty

During Training

Marking Scheme

End of Training



2nd Briefing

Preparation

Report for Duty

During Training

3.0 DURING TRAINING 
3.3 Follows The Rules and Regulation

Any problem/issues/concerns 
- “Contact us”

Marking Scheme

End of Training



• Will be conducted on May 2018 onward.

• Students from SHAD, SHAF, SHAR and SHAY
are required to prepare a 30 minutes 
presentation for the Faculty Supervisor. 

2nd Briefing

Preparation

Report for Duty

During Training

3.0 DURING TRAINING 
3.3 Visit of Faculty Supervisor:

Marking Scheme

End of Training



4.0 MARKING SCHEMES 
4.1 SHAD, SHAF, SHAR, SHAY 

Form: UTM FM.LI-A01

Form: UTM FM.LI-M01

Form: UTM FM.LI-G01

Form: UTM FM.LI-D01

Form: UTM FM.LI-C01

Form: UTM FM.LI-B01

Form: UTM FM.LI-E01

Ind. Training 
(Report)   

With Grading
(4 credits)

Ind. Training 
(Practical) 
Pass/Fail
(8 credits)

Refer to IT Guideline for detail



4.0 MARKING SCHEMES 

4.2 SHAC 

Form: LI-A

Form: LI-D

Form: LI-C

Form: LI-B

Form: LI-E

Refer to IT Guideline for detail



• Ensure your 
a) e-log book, 
b) LI report, 
c) Firm’s supervisor assessment form
must receive by your Faculty Supervisor 
before 10/06/2018 12:00pm

2nd Briefing

Preparation

Report for Duty

During Training

5.0 END OF TRAINING 
5.1 Submission of Reports

End of Training

Marking Scheme



• LI report must bind by using the following 
colours:
• SHAD – Blue
• SHAF - Yellow
• SHAR - Green
• SHAY – Red
• SHAC – Orange

2nd Briefing

Preparation

Report for Duty

During Training

5.0 END OF TRAINING 
5.2 Submission of Reports

End of Training

Marking Scheme



• Fill up the Exit Form, submit (scan & email + 
post) to your LI Coordinator. 

2nd Briefing

Preparation

Report for Duty

During Training

End of Training

Marking Scheme

5.0 END OF TRAINING 
5.3 Exit Form



Recaps 2nd Briefing

1.0 Download Documents (RF, ITG)

1.0 Bring along Reporting Documents
2.0 Submit “Reporting Form” to LI Coordinator 
3.0 Give a copy of IT Guideline to Firm’s Supervisor

1.0 Compile E-Log book 
2.0 Placement @ ITS
3.0 Stick to Rules and Regulation
4.0 Preparation for Faculty Supervisor visit

1.0Submit Log book , Report and Firms Supervisor 
assessment form to Faculty Supervisor. 
2.0 Submit “Exit Form” to LI Coordinator

2nd Briefing

Preparation

Report for Duty

During Training

End of Training

Marking Scheme

Before 28/01/2018

Before 10/06/2018




